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4-0 How To Create A FREE Offer (PDF Book) 

S1: Previously,  I have mentioned that if you are going to give away a free offer, 

it can come in the form of a PDF report, video webinar, you name it. But in this 

video I'll show you how you can do just that with a PDF report and it is easily 

one of the fastest ways you can come up with a free offer. If you don't like the 

idea of creating a video, or do a webinar, that's totally fine, because with a PDF 

book, people can download it and read it on their computers, or even in their 

phones or mobile tablets. So, let's do just that.  

So, I'm not going to actually write a book here on the spot, but I'm going to 

show you my thought process when it comes to writing out a free report. So, 

as  you can see here this is basically a series of Text Notepads. It is totally up to 

you, but nowadays you might notice that it takes several seconds or quite a 

moment for you to load Microsoft Word or a Word program, because of the 

number of features - it's not like what it used to be, it takes a long time to load 

it up.  
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S2: So, normally, what I like to do is come up with a Notepad and just write 

away. It's a lot faster writing in a Notepad, and I just write my contents right 

off the bat. But bear in mind though, when you write in notepad the contents 

are not formatted whatsoever, but it's a lot faster than to write away than in a 

Word program, especially when the pages get more, or there's more content. 

So, what I advise you to do is just write it all away in a piece of Text document; 

or if you want to segregate it into a few chapters like what I am doing here, 

feel free to do just that.  
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S3: Then, once you have all the contents ready to go, what you do is that you 

open up your Word program and just paste everything. So, I'm going to just 

copy and paste this one in particular, and paste it here. You can see how fast 

that was. And then I'll just format away from here.  
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S4: Now, one thing that a lot of people don't realize that if you want to space 

out the contents to the next page, rather than hitting the "Enter" key all the 

way - it's gonna look ugly actually, because if you're going to make some 

changes afterwards, you will have to edit the entire book to make sure that the 

chapters stick at the right places. So what you would do is that if this is meant 

to be on the next page, you press this thing called "Ctrl" and then "Enter" and 

there you go. So, no matter what you write on the previous page, it will not 

affect the contents on the following pages and they will not get jumbled up as 

a result. This is often overlooked, and few people actually know that.  

Moving along, one thing I want to add though is that when you are writing a 

special report, you don't have to necessarily write hundreds of pages - you're 

not writing a Bible over here, so don't worry about that. In fact, it is better to 

write as straight to the point as possible with less fluff. If you keep it anywhere 

from 20 - 40 pages its pretty good already. I even see reports as short as just 

11 - 12 pages. Again, it's not about the length, it's about covering the 

important things you need to cover without writing too many words as 
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possible. 

 

 

S5: So, let's just go ahead. Normally what I like to do is that I like to reserve the 

first page for the product cover. So what I do here is that I like to have a cover 

covering the whole page. So, if you already have the cover ready to go, yes you 

can just paste it here. So, what I do is that I will put "Insert" and I'll add a 

shape, normally I'll take the rectangle.  
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S6: I will cover the entire page here just like that. Place it here and make sure it 

is covered in its entirety.  

 

S7: What you do after that is that you right click and select “Format Shape”.  
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S8: Click on "Fill" and you see that there is this option called “Picture or texture 

fill”. So, do just that and click on "File", and select your cover for this product. 

So in this case, I'm gonna use one ready to go cover, and there you go.  

 

S9: As you can see here, the entire page is covered just like that. Really good. 
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And then go on to the next page, and don't forget to save your work every now 

and then.  

 

 

S10: You can edit the contents  anyhow you want, and lets just say this is the 

entire book already. What you'll do is that you can format the text by going to 

"Normal", select “Modify”. 
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S11: You can change the font size, the font body as well. I'm just going to go 

with Arial, 14, for example. Click "Ok". I think this looks good. Normally I like to 

keep font sizes a bit bigger these days because it's a bit easier for people to 

read. And that's what I will do over here.  

 

S12: You can also do the same with the headings as well. You can change the 
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headings' color and the font size. Obviously the first heading should be bigger 

than the rest. That's something you can consider doing and you can change 

the heading too as well. It's totally up to you. And there you go. So this is what 

I normally like to do, and have the page formatted nicely.  

 

S13: Another thing you want to add is that you want to add the header and 

footer so you can put the number of pages, by double clicking at the bottom 

here. And let's look at “Insert”. And right now, let's go to “Layout”.  
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S14: So, you're looking for “Page Number”, and you can put at bottom of the 

page and you'll see that there are a few types of styles that you can consider 

adding in. So, there's plain numbers, or you can be a little bit fancy - it's totally 

up to you.  
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S15: Okay, so let say you like this way, you can have it aligned to the right 

(looks nicer that way).  

 

S16: If you want to add line breaker you can do this , and there you go.  
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S17: At the top of the “Page Header” you can add the title of your book. Let's 

just say it's called “Lead Attraction Secrets”, and have it aligned to the center. 

and there we go.  

 

S18: Well, there's nothing really much to this whole thing. It's actually quite 

easy. Do just that, and you can continue adding with the rest of the contents 
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here. Finally, save your work. Click “Save As” , and you'll want to save it in PDF 

format. And there you go.  

 


